
Borough Secretary Position Vacancy 
Borough of Wyomissing 

 
Candidate Pre-Screening Questions 

In 2 to 3 paragraphs at most, please answer the following questions honestly and 
to the best of your ability. The answers you provide will be considered as one of 
the factors in the initial candidate qualification screening to determine which 
candidates are selected for further consideration. 

Please remember that it is in your best personal and professional interest to answer all 
questions truthfully as opposed to trying to figure out what the Borough will consider to 
be a “good” or “correct” answer. Finding a position that is a good fit for your skills, 
strengths and interests and an employer that provides you with a work environment 
and management style that is a good fit for you is of the utmost importance in insuring 
your future professional success and personal job satisfaction. Those goals should be as 
important to you in choosing a position as it is to the Borough in selecting the right 
candidate. Our goals and your goals are the same: your long-term success and 
your personal job satisfaction.  

1. What attracted you most about this particular job opportunity and caused you decide to 
express your interest in the position?     

 
 



2. Why are you currently looking for a new job opportunity?  If you are currently
employed, please explain your reasons for wanting to leave and if you are not currently
employed, please indicate what caused you to leave your last position.

3. Please describe, as specifically as possible, your ideal job and ideal work environment.



4. How would you describe your ideal boss?  What specific attributes and management
style are most important to you in a direct supervisor?

5. Given that everyone has certain things can tend to “push their buttons” and cause them
frustration in the workplace, please describe what types of situations you tend to find
most frustrating/challenging to deal with in the workplace?   Please feel free to provide
a specific example if you feel it would be helpful in providing context or a better
understanding of your answer.
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